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Fire Safety
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Management
e  Facilities Project Officer
(FPQ) = Delivery ICT
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Prepare an emergency kit containing:

> A portable radio, torch and spare batteries.

>
>
>

Stocks of fresh water and canned food.

"Matches, fue! lamp, portable stove, cooking gear, utensils, can opener and waterproof bags.

A first aid kit, manual and masking tape for windows.

Ensure the safety of the rest of the group

Make sure that people are at a safe location by:

>
>
»

Sending people home if sufficient warning is given (for students there must be a carer at home)
Organising accommedation for people who cannot get home

Store all loose items inside and fill garbage/wheelie bins with water (water can be used for
flushing toilets if required).

Stay inside and sheiter (well clear of windows) in the strongest part of the building (eg the internal
hallway or bathreom}.

o Ifthe building starts to break up, protect yourself with rugs or blankets or by sheltering
under a strong table or bench. If necessary, hold on to a solid fixture such as a water
pipe.

o Continue to listen to your portable radio for updates and advice.

o Beware of the calm 'eye’ of the cyclone. If the wind suddenly drops, don't assume that the

cyclone is over. Violent winds will soon resume from the opposite direction (it is best to
wait for the official all-clear)

After the cyclone

>

¥ ¥ ¥ ¥V ¥ v

Don't go outside until officially advised it is safe to do so. Check for gas leaks and don't use
electrical appliances if wet.

Continue to listen to your local radio for official warnings and advice.

If you did evacuate your school, don't return until advised it is safe to do so.

When you do return, use a recommended route and don't rush.

Beware of fallen powerlines, damaged bridges, buildings and trees, and don't enter floodwaters.
Heed all warnings and don't go sightseeing.

Don't make any unnecessary telephone calls, keeping netwerks clear for emergency
communications.

10/252090 @aQueensland Government
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Follow up Actions

Assume presence of Asbestos Containing Materials in debris

» Notify relevant stakeholders
o Report damage to facilities & grounds to the Regional Office or the EMRU.

o Report school operational status and student attendance to the Regional Office or the
EMRU on 3237 0954 or 3247 4969.

Refer media tc the Regional Director.
Make arrangements parents/carers/next of kin to be notified.
Notify Education Queensland International if an international student is involved.

C 0o 0O ©

Have appropriate authorities assess the safety of the buildings once the cyclone has
passed.

» If structural damage is suspected, Notify QBuild (07) 3224-6666 (Available 24/7)

> Wait until the buildings have been declared safe by the Fire Service, Facilities Manager or QBuild
hefore re-entering.

Documentation

> Complete the relevant report available from
hitp://education.qid.gov.au/heaith/safety/managing/accidents.html

Recovery

» Review of processes, debriefing, memorials (if necessary).

» Seek support from School Guidance Officers and Employee Advisors as appropriate:
http://education.gld.gov.au/health/contacts/contacts-ea.htm|

> Liaise with Regional Office to ensure staff entitiement is managed in accordance with relevant
Directives

> Review and medify emergency plans and training procedures for dealing with storms/cyclones
where necessary

10/252090 @kQueensland Government
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DEPARTMENT OF EDUCATION AND TRAINING

Tsunami

clever » skilled « creative

November 2010
Immediate action
LAND INUNDATION WARNING is transmitted over official channels (ABC Radio).

' f‘_\ Initiate full evacuation measures to predetermined rendezvous point when a
|
!

Bo not wait for further instructions]

Prepare for the predicted hazards (flooding, dangerous waves and strong ocean

>

» Respond to warnings received from the radic or TV and local authorities.

» Contact Regional Office to notify of preparedness and any foreseen issues.
>

Call together the site’s emergency response team to implement emergency procedures:

Prepare for the predicted hazards (flooding, dangerous waves and strong ocean
currents) by:

> immediately moving inland or to higher ground at least 10 metres above sea level if you are
instructed to evacuate; or, if possible, move at least 1km away from all beaches, harbours and
coastal estuaries/riverbank areas.

» walking to the rendezvous point if possible to avoid traffic jams.

> taking shelter in the upper level of a sturdy brick or concrete multi-storey building ff you are
unable to leave the area, and stay there until advised that it is safe to leave {homes and small
buildings are not designed to withstand tsunami forces).

> following recommended evacuation routes for your area.
> taking your emergency kit with you, as well as important papers, medical needs, and pets

Follow instructions given by: Police, Fire, Ambutance

ABC Radio - Official Information Source

Qld Police Service {pricrity instruction during disaster)
State Emergency Services

Qld Ambulance Service

QId Fire & Rescue Service

Qld Rural Fire Service | FLOOD STORM

SES EMERGENCY

Your Regional Office :an 132 500

Local government.

¥ ¥ ¥ ¥ Vv V¥V ¥ ¥
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What should you NOT do when a Tsunami Warning is issued?

> DO NOQT go towards the water and or to a headland to watch a tsunami.

o Tsunami move significantly faster than normal wind-driven waves and can move faster
than people can run.

o Once you see the tsunami it is too late to escape.

o The backwash of a tsunami is extremely dangerous. As the large volume of water
recedes back towards the ccean, it may carry debris and people back to sea with it.

» DO NOT enter the water:
o Even a small tsunami causes strong turbulence and very dangerous currents.
» DO NOT drive through water of unknown depth and current.

> DO NOT return to coastal areas/low lying areas until an all-clear is given by emergency services
or public officials.

What should you NOT DO after a tsunami?

» DO NOT go near flooded and damaged areas until the emergency services or public officials
advise that it is safe to return.

> DO NOT drink unboiled tap water until water supplies have been declared safe.
> DO NOT eat food which has been immersed in flood waters.

> DO NOT use gas or electrical appliances which have been immersed in flood waters until they
have been checked and declared safe.

How will | know that the tsunami threat is over?

Tsunami Warnings will be cancelled by the Joint Australian Tsunami Warning Centre when the main
threat is deemed to have passed.

Emergency authorities will inform the public when it is safe to return to the affected area. This advice
will be related through emergency authorities via official channels, such as radio, television,
signboards or via the internet, 1300 TSUNAMI' {1300 878 6264) or the Bureau of Meteorology's
website www.bom.gov.au/tsunami.

Caution should continue to be exercised, Strong waves, current and abnormal sea levels may still
affect some beaches, harbours and coastal waterways for hours, or even days after, depending on
the location '

Follow up Actions

> Notify relevant stakeholders
o Report damage to facilities & grounds to the Regional Office or the EMRU.

o Report school operational status and student attendance to the Regional Office or the
EMRU.

o Refer media to the Regional Director.
o Make arrangements parents/carers/next of kin to be notified.
Notify Education Queenstand International if an international student is involved.

10/309191 @LQueensland Government
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o Have appropriate authorities assess the safety of the buildings once the cyclone has
passed.

> If structural damage is suspected, Notify QBuild (07) 3224-6666 (Available 24/7)

> Wait until the buildings have been declared safe by the Facilities Manager or QBuild before re-
entering.

> Keep listening to the local radio (ABC) and heed all warnings and advice.

>» Do nct use storm or flood-damaged equipment until it has been checked by a qualified person.

Documentation

> Complete the relevant report available from
hitp://education.qld.qov.au/health/safety/managing/accidents.html

Recovery

> Review of processes, debriefing, memorials (if necessary).

» Seek support from School Guidance Officers and Employee Advisors as appropriate:
http://education.qld.gov.au/health/contacts/contacts-ea. html

> Liaise with Regional Office to ensure staff entittement is managed in accordance with relevant
Directives

> Review and modify emergency plans and training procedures for dealing with tsunamis where
necessary

10/309191 ®\Queens!and Government
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Ensure the safety of the rest of the group

Make sure that people are at a safe location by:

sending people home if sufficient warning is given (for students there must be a carer at home)
organising accommodation for people who cannot get home

finding emergency shelter if outdoors — not under a free

keeping people away from windows and skylights if strong winds are predicted

maving people to high ground if flooding is predicted.

activating prearranged plans for the release of staff whose property is threatened.

checking with Qld Police for safe routes before driving anywhere.

assessing building damage and evacuate if dangerous.

Y ¥ ¥ ¥V ¥ ¥ V¥V ¥ Y

checking before moving outside for damage to neighbouring buildings, fallen power lines, fallen
branches, debris and local flooding.

v

not eating food that has been contaminated with flood water and boil tap water until supplies are
declared safe. :

Follow up Actions

Assume presence of Asbestos Containing Materials in debris

> Notify relevant stakeholders
o Report incident to the Regional Office or the EMRU on 3237 0954 or 3247 4969.
o Report school operational status & student attendance to the Regional Office or EMRU.
o Refer media to the Regional Director.
o Make arrangements parents/carers/next of kin to be notified.
o Notify Education Queenstand International if an international student is involved.”
> Keep listening to the local radio and heed all warnings and advice.
> Notify QBuild (07) 3224 6666 (Available 24/7)

> Return werkplace to normal routine as soon as the “all clear” is given by the appropriate authority
— QId Police/State Emergency Services/QBuild/DET Facilities Manager.

> Do not use storm or flood-damaged equipment until it has been checked by a qualified person.

Documentation

> Complete the relevant report available from
http://education.ald.qgov.au/health/safety/managing/accidents.html

Recovery

> Review of processes, debriefing, memorials (if necessary).

> Seek support from School Guidance Officers and Employee Advisors as appropriate:
hitp://education.agld.gov.au/health/contacts/contacts-ea. htmi

10253736 @xQueensland Government
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> Liaise with Regional Office to ensure staff entitlement is managed in accordance with relevant
Directives

> Review and modify emergency plans and training procedures for dealing with storms/cyclones
where necessary

101253736 " Queensland Government
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DRAFT

3. General Design Principles

Design Objectives

Design Guidelines

3.1 Legislative and Regulatory Standards

To ensure that facility design .
complies with legisiative
requirements

3.2 Facility Types and Sizes

To provide facilities appropriate for
the local school catchment area

3.3 Community Use

To co-ordinate site development
with the requirements of the local
community

Refer also to Section 5.7.2
Building Design Guidelines -
Keying

Comply with current Queensland Building Act and
Sewerage and Water Supply Act and all associated
legislation including the Building Code of Australia
and all other relevant codes or acts.

Comply with all mandatory standards (e.g. Australian
Standards) referenced by the Building Code of
Australia and all other relevant codes or acts.

Adopt the principles of all relevant non-mandatory
building standards consistent with these guidelines.

Demographic information and the local Enrolment
Management Plan will determine the foliowing:

+ Anticipated peak numbers of students in local
catchment area over time; and

¢« Sustainable numbers of students in local
catchment area over time.

Permanent facilities will generally be provided for
75% of the peak projected student numbers.

Consult with other Government Departments, Local
Authority, School and local community groups to
ensure that the facility provides a community
orientated learning environment, reflective of the local
character and responsive to local needs.

Determine the need to allocate part of a new site for
community use, such as a Child Care Centre, After
School Hours Care Centre, School Dental Health
Facility or Sports Facility.

Information regarding Community usage of Education
facilities can be provided by Facilities Services
Branch (refer FSB file) *Community Use
Agreements”:
http:/fiwww.ged.qald.gov.au/facilities/agreement/joint-
usefindex.html and SC-08: School Age Care
Services: Qutside School Hours Care and Vacation
Care.

Where joint development of facilities is proposed on
Education Queensland sites, procedures are outlined
in Facilities Services Branch Policy Document “Joint

Version 1.01 — Released 1 September 2004
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To provide communify access to
Information Technology within

_schools

3.4 Aesthetics

To create an aesthetically

appealing environment that will

altract students

To develop an appropriate

balance between practical and
decorative architectural and

landscape elements

Art Built In Policy

3.5 Economy

To ensure cost effectiveness of a

new facility

Development on School Campuses” (refer FSB
file):
http:/fiwww.ged.ald.gov.auffacilities/agreement/joint-
use/pdfs/policyjointdevelopment.pdf.

Provide community access in accordance with DOEM
SC-12 “Community access to Information
Technologies in Schools”.

Establish a unique physical identity considering the
following:

+ Architectural heritage of the existing schoo! or
local area;

+ Local landscape heritage; and
s Functionality and form.
Features of importance to the school:

» Obvious place of entry, sense of place and
address, and ease of access around the site;

« Appropriate scale to suit users; and
¢ Appropriate use of colours.

Avoid the use of extreme architectural solutions as
features.

There is no requirement for Art Built in within Capital
Works projects,

Building and site development should incorporate
both economic and cost effective construction as well
as on-going operation and maintenance
considerations.

Structural considerations:

+ Provision of regular building shapes and simple
roof forms;

+ Volume of internal spaces to reflect scale of users
and purpose of facility,

*  Grouping of buildings to minimise circulation
requirements and planning to ensure that
circulation space within buildings is within
scheduled allowances;

«  Grouping of areas requiring specialist (e.g.
mechanical) services,

Version 1.01 — Released 1 September 2004
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3.6

3.7

3.8

Functionality

To extend the useful and
functional life of buildings

To create a functional learning
environment

Technology

To provide Information
Technology and
Telecommunications fo current
requirements

Provide capacity for future
expansion and changes in
technology

Promote the use of alternative
technology where appropriate

¢ Material and finishes t6 be robust, durable yet
easily maintained;

+ Buildings to be near existing services, site access
points; and

+ Design structures to suit site conditions (e.qg.
slopes, rock).

Design shall maximise the use of various spaces for
multiple purposes.

Minimise the use of internal load-bearing walls to
alfow for future flexibility.

Consider the accessible location of services to allow
for future modifications.

Provide maximum fiexibility in learning spaces to
allow for class, group and individual learning.

Allow for visual supervision of internal and adjacent
extemal spaces {(verandah or external shade areas).

Ensure that the following mandatory standards are
complied with:

¢ Terms of Reference for Information
Technelogy and Telecommunications Cabling
Consultant Commissions on Education
Queensland School Projects. 17" November
2003 including:

+ Appendix FIT and T Cabling — Specification
Section (also available on URL):
http://www.ged.cdm.com.au/egsitec.htm.

Allow maximum flexibility in location and installation of
cabling, equipment and other services to allow for:

» Future changes in technology and expansion of
services,; and

» Ease of connection and disconnection.

Promote the use of modern materials and facilitate
the use of current and future technology.

Sustainability and Energy Efficiency

To incorporate the principles of

environmentally sustainable
design

Incorporate where possibfe the following ESD
principles:

+ Conservation of resources (e.g. existing built
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environment, water, energy, materials);

+ Reduction of emissions (reduce volatile organic
compounds (VOCs);

s Improve the quality of indoor air (maximise
ventilation potential);

s Recycling materials and reduction of waste
(effluent, greenhouse gases, construction and
household waste);

+ Choice of materials with sustainable soufces, low
toxicity and high fire resistance;

+ Selection of plants and turf that are drought
resistant or require little water,

s Design of services to incorporate energy efficient
technologies (e.g. infrared urinal sensors, flow
limiters, electrical control systems, efficient 78
fluoro lights);

o Consider interactive grid tied solar power
solutions,; and

¢ Respond to local climatic conditions and
incorporate passive solar design and daylighting

principles.
To utilize life cycle costing Choose building systems, materials, finishes,
principles for affordable, furnishings and equipment that are affordable,
sustainable facilities sustainable and minimise recurrent and replacement
costs.
To protec( buildings against sub- Ensure that the use of untreated structural timber is
terranean and winged termites minimised and that all timber and timber products are
adequately protected from attack by sub-terranean
termites.

To areas north of Mossman, provide appropriate
protection to structures against winged termites.

To avoid building systems with Utitize low-maintenance building forms, construction
high long-term maintenance techniques and materials.
implications

Prevent water penetration into buildings:

« Direct stormwater collection away from buildings;
and

¢ Avoid the use of box gutters.

To maximise energy efficiency Site, orientate and design buildings to optimise
environmental advantages and reduce heat gains and
losses.

Reduce demand on non-renewable energy resources
by incorporating energy efficient sanitary and
electrical fixtures and fittings where cost effective.
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Incorporate water saving systems where cost
effective.

Design, construct, and equip buildings to optimise
energy savings through the use of passive design
opportunities for day lighting and natural ventilation.

3.9 Health and Safety

To provide a healthy and safe Consider the following:
environment for users
« Safety of the school external envirenment, e.g.

access for emergency services’ physical
structures, security, pedestrian and traffic
pfanning, landscaping, natural hazards (e.g.
ponds), mosquito infestation in low lying areas or
ponds; and

e Safety of the internal environment, e.g. Quality of
indoor air, quality of water, storage of dangerous
substances, gas stoves, art kilns, backflow
prevention, mechanical and electrical machinery.

Consider particular Health and Safety issues relating
to:

+  Work Environment; e.g. fall risks, floors,
ventilation, lighting, freedom from obstructions
etc. (Refer Sections 5.6, 5.10);

+ Noise: (Refer section 4.1.11);

¢ Plant: e.g. Gas Stoves, Art Kilns, mechanical and
Electrical equipment — (Refer Sections 5.12,
5.14},

e Electrical: Provide Residual Current Device
(RCD) protection to all Socket Power outlets
(refer section 5.10);

¢ Hazardous Substances: e.g. dangerous goods,
chemicals, fume cupboards, eye wash etc. (Refer
Sections 5.6, 5.8, 5.13).

To incorporate materials and Select finishes such as paints, carpets, adhesives,
finishes and landscape elements insulation and furniture systems to minimise sources
that are not a hazard to users of volatile organic compounds and formaldehyde.

Consider the cleaning, maintenance and durability of
materials and particularly the manufacturers
requirement to use cleaning agents for specified
materials which may be hazardous.

Minimise the use of building materials or landscape
materials and plants that may cause allergic reactions
or asthma attacks.

Reduce possible trip hazards from changes in level of
paths, grates, field inlets and other protrusions.
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To reduce the risk to personnel
while manual handling (lifting or
assisting) students particularly in
Special Schools or Special
Education Units

3.10 Disability Access and Equity

To ensure that facilities and
services are accessible by
persons with a disabilify

To provide an equitable and
inclusive feaching and learning
environment

Consider the workptace health and safety
requirements of personne! and students during the
design of new buildings or the refurbishment of
existing facilities,

Areas of particuiar concern that affect the manual
handling risk to personnel and students include:

= Access to and within buildings;

* Access to and within toileting and change
facilities;

» Access to mechanical aids such as hoists
together with adequate circuiation and storage
space; and

* Adequate storage of equipment.

Refer DOEM Heaith and Safety Policies for further
guidance.

Provide the same opportunities and choices for staff
and students with a disability that persons without a
disability enjoy.

Where it would not cause unjustifiable hardship to do

so, provide access for people with a disability to all

permanent buildings and services in accordance with

current Australian Standards and Disability
Discrimination Act 1992 as recommended by an
acknowledged expert consultant in this field.

« If not provided to all buildings, provide access for

people with a disability to all buildings which

contain unique functions or specialist spaces and

to at least one building where functions are

duplicated for the same age group in another part

of the site (e.g. General Learning Area);

« Care must be taken that a person with a disability

should not be denied the convenient use of any
functions that the school offers,

« Preference is for single storey slab on ground
construction to enable full access for people with
a disability; and

+ Where lifts are provided, ensure that size of lift
core is adequate for use by students with a
disability and attendant carer, and controls are
accessible to student in wheelchair.

Ali students are to have access to education that
leads to learning outcomes consistent with their
potential.
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Facility design is to provide for inclusive teaching and
learning environments for the foliowing target groups:

« People with a disability;

+ People of Aboriginal and Torres Strait Islander
descent;

+ Special Education; and

» Atlrisk groups.

To provide an equitable and Provide for inclusive working and teaching
inclusive working and teaching environments for all staff, making particular
environment consistent with the considerattons for the following target groups:
EQ Workforce Diversity and Equity

Palicy +« People with a disability;

* Aboriginal and Torres Strait Islander Peoples;

« People from a non-English speaking background;
and

«  Women.

Where practicable, allow for a clean, lockable, private
room with accessible power point, fridge and hand-
washing facilities for the use of staff for the purposes
of prayer, taking medication, breastfeeding and caring
responsibilities. A fridge located in an adjacent staff
area would be an appropriate alternative.

3.11 Historic, Cultural and Archeological Sites

To conserve designated buildings Uphold the policies of the Burra Charter.
in accordance with government
heritage policies Preserve unique and significant built environment.

Minimise removal of, and damage to. exisiing building
fabric of heritage value.

To consider the impact of new New adjacent construction should be sympathetic to
construction on historic and the unique identity of existing historically significant
cultural sites/places buildings.

Note consultation requirements of the current
Queensland Heritage Act as amended.

3.12 Behaviour Management / Security

Methodologies to reduce the Adopt Crime Prevention through Environmental
incidence and fear of crime on the Design (CPTED) strategies:
school! site

¢+ Natural and mechanical access controf;
* Natural and mechanical surveillance; and

« Territorial reinforcement.
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3.13 Disaster Mitigation

To assist in the preventing natural
hazards becoming natural
disasters.

To provide community emergency
sheiter for disaster management.

3.14 Site Selection

To assess the aptions for the
focation new school sites

Refer to Design Guidelines - Securily produced by
Schools Security Unit, Asset Maintenance Unit

Consider the consequences of site selection and
school construction with particular regards to.

= State Planning Policy requirements- refer to:
hitp:/iwww.digp.qid.gov.au/corporate/publications/
planning/policies guidelines;

s Flood and tandslide hazards; and
« Cyclones,

Where school facilities are located in a bushfire risk
area, allow for the following:

» |dentify a safe haven jocation on site in
conjunction with the tocal fire authority and police;

s Store flammable liquids away from safe haven
building/location;

+ Safe haven to have toilet and drinking water
facilities and telephone line (ensure that
communications are operable in case of loss of
power (install Uninterruptible Power Supply —
UPS as required);

+ Controls for heating, ventilation and air
conditioning systems are identified and sealed in
safe haven.

Where practicable, schools should be located and
designed to function effectively during and
immediately after natural hazard events
commensurate with a specified level of risk.

Design for Natural Disaster Centre it to be only
undertaken with the express written approval of
Education Queensland.

Where emergency shelter is required on a school site:

+ Recommended Flood Level (RFL) of shelter is
1:200 ARJ; and

s Atleast one road access to remain passable for
emergency evacuation up to Recommended
Flood Level (RFL).

Where options are available for new school sites, the
following issues should be considered:
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3.16 Future Site Development

To take into account afl known
proposals for future development

Local Authority planning schemes;
State Planning policies;
Cultural and Indigenous Heritage sites;

Topograpﬁy (slopefcontours and water
catchment);

Soil conditions {rock or requirements for pre-
loading),

Existing environment - Flora and Fauna;
Orientation and microclimate;

Natural hazard risks;

Available access from student catchment areas;
Access onto and within the site for both vehicles
and pedestrians including access for peopie with
disabilities; and

Infrastructure and Services.

Site planning should take into account the following:

Points of access to future zones of the site,
including construction access;

Disturbance to occupants of existing faciiities;

Circulation patterns — vehicular, cycle and
pedestrian;

Extension of services; and

Requirement for earthworks for future stages.

Preference is to construct whole buildings which are
partly fitted out in early stages of the site development
instead of part buildings.

Avoid duplication and/or redundancy of facilities and
services provided in earlier stages.

Version 1.01 — Released 1 September 2004

page 11 of 11



S0Q.001.001.4875



Online Quick Reference Guide Topics

The following topics have been covered by the Online Quick Reference Guides:

¢ Weapons, Siege & School ¢ Disappearance / Removal of
Invasion Student
Storm and Flood s Dealing with Death
¢ Transport Accident ¢« Cyclone
e Bomb Threat / Suspicious » Communicable Disease
Packages + Bushfire ,
¢ Heatwave « Building Structure Collapse
+ Hazardous Materials s Attempted Suicide
s Electrical Equipment Failures + Assault
+ Accident or injury

Examples of quick reference guides relating to natural disasters have been enclosed for your
information. Alsc enclosed is @ copy of my letter to all state school principais and TAFE
Institute directors outlining procedures specifically in relation to storm preparation.

This infarmation will also be circulated to the Early Childhood Education and Care sector in a
modified form,

Emergency Management and Response Unit (EMRU)

The EMRU is responsible for providing advice and assistance to schools and TAFE Institutes
in cases of emergency. It is also responsible for assisting schools and other educational
facilities to review Response and Recovery procedures for site specific EMP.

During an event, EMRU staff work directly with schools, TAFE Institutes, Emergency
Services, Regionai Offices, QBuild, apd Central Office to maintain staff and student safety
until the emergency or immediate threat has been resclved.

The EMRU has adopted a comprehensive and integrated approach to the development of
emergency management arrangements to dovetail with State, Regional and Local disaster
arrangements.

Situation Report (Sitrep)

The Depariment has also implemented a streamlined process for reporting critical
information during an emergency. This centrally managed and coordinated approach to
disseminating information enables schools and TAFE Institutes to focus on what is
happening on the ground and return to normal operations as soon as possible.

The attached flow chart demonstrates how the information is validated and distributed every
haftf an hour.

| am confident that the Department has taken all reasonable steps to ensure potential
risks have strong mitigation strategies to manage all potential contingencies.

Yours sincerely

Juh:e%rantham

Director-General

Enc
Ref. 10/284735
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Dear Colleague

Recently the Australian Bureau of Meteorology has advised departments of the prospect
and extent of major wet weather events for many parts of Queensland over the next six
month period.

It is vital that the Depariment ensure all potential risks are clearly identified with mitigation
strategies developed to assist schools in preparing for Storm/Flood and Cyclone events
this coming wet season.

The department aims to provide a safe and secure environment for all students, staff and
volunteers who work or participate in our Schools and workplaces. Effective planning
and management of emergencies helps minimise trauma and distress to those within
schools & workplaces, and allows teaching and feaming to be maintained or resumed as
a priority.

Hazards specific quick-reference guides to assist principals prepare or mitigate the
severity of impact from severe weather events are attached.

Principals should also familiarise themselves with the process and necessary approval
for temporary school closure in accordance with Chief Executive's Directive NO. 01/2010.

it is also timely for all schools to review their critical ingident management plan should a
severe weather event occur. This would include clarifying roles and responsibilities,
including notification to regional office in the event of an emergency.

Schools need to ensure emergency contact information for students and staff is accurate
and that the school has the capacity tc contact parents in a speedy and efficient manner.

Where the emergency situation arises during the school day, all students who can safely
return to a supervised home should be asked to do so and the school should advise all
parents before the students leave the premises.

Students who cannot safely return to a supervised home should remain at the school
under supervisicn by school staff until arrangements can be made with their parents for
the students to be collected from the premises.

For further information, contact your regional office or the Emergency Management &
Response Unit (EMRU) by telephone on 3237 0954 and 3237 4869, or email:
emu@deta.qld.qov.au

Yours sincerely

Julie Granatham
Director-General

Ref.10/288393
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Dear Colleague

Recently the Australian Bureau of Meteorology has advised departments of the prospect
and extent of major wet weather events for many parts of Queensland over the next six
month period.

Itis vital that the Department ensure all potential risks are clearly identified with mitigation
strategles developed to assist TAFE Institutes in preparing for Storm/Flood and Cyclone
events this coming wet season.

The department aims to provide a safe and secure environment for all students, staff and
volunteers who work or pariicipate in our TAFE Institutes. Effective planning and
management of emergencies helps minimise trauma and distress to those within schools
& workplaces, and allows teaching and leaming to be maintained or resumed as a priority.

Hazards specific quick-reference guides to assist Institute Directors prepare or mitigate
the severity of impact from severe weather events are attached.

it is also timely for all Institutes to review their critical incident management plan should a
severe weather event occur. This would include clarifying roles and responsibilities,
including notification to the Emergency Management and Response Unit in the event of
an emergency.

institutes need to ensure emergency contact information is accurate.

For further information, contact your regional office or the Emergency Management &
Response Unit (EMRU) by telephone on 3237 0954 and 3237 4969, or email:
emmu@deta qld.gov.au

Yours sincerely

Julie Granatham
Director-General

Ref: 107288400
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DEPARTMENT OF EDUCATION AND TRAINING

Storm / Flood

DRAFT

clever « skilled « creative

QOctober 2010

Immediate action

> Respond to wamings received from the radio or TV and local authorities.
> Contact Regional Office to notify of preparedness and any foreseen issues.
> Call together the site’'s emergency response team to implement emergency procedures:

Prepare for the predicted hazards (strong wind, torrential rain, electrical storm) by:

referring to emergency plans for previcus fiood levels and potentially dangerous locations
keeping downpipes and gutters clear

securing buildings, furniture, equipment, chemicals, fuels and other facilities

removing objects that could float and materiai that could become airborne

taping windows in “X" fashion and securing other glass structures (strong wind)

collecting first aid kit(s} and Safe Refuge Kit (SRK), including a battery operated radio & torch
checking that the radio and torch have fresh batteries, with spare batteries available

turning off gas (and electricity supplies where severe storm warnings are issued)

keeping a list of emergency numbers handy including Regional Office, QBuild and EMRU
keeping a list of student and staff contact information
storing poisons above ground level in case of flash floods
chacking fuel for generators (if applicable)
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Ensuring all school animats are safe

Follow instructions given by:

> Qld Police Service (priority instruction during disasters)
W e =N
> Qld Ambutance Service asmes EETEEST;';:EY
> Qld Fire & Rescue Service EMARU 3237 0954
> The Regionai Office "wu"u"a" 3237 4969
> Rural Fire Service
» Emergency Services
» Electrical supplier o ;L'::gg é,g:w
> Gas supplier SES )
=" I
>

Local government
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Ensure the safety of the rest of the group

Make sure that people are at a safe location by:

sending people home if sufficient warning is given (for students there must be a carer at home)
organising accommodation for people who cannot get home

finding emergency shelter if outdoors - not under a tree

keeping people away from windows and skylights if strong winds are predicted

moving people to high ground if flooding is predicted.

activating prearranged plans for the reiease of staff whose property is threatened.

checking with Qid Police for safe routes before driving anywhere.

assessing building damage and evacuate if dangerous.

checking before moving outside for damage {o neighbouring buildings, fallen power lines, falien
branches, debris and local flooding.

not eating food that has been contaminated with flood water and boil tap water until supplies are
declared safe.

v vV ¥ ¥V ¥ ¥ ¥ ¥ ¥
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Follow up Actions

Assume presence of Asbestos Containing Materials in debris

» Notify relevant stakeholders
o Repart incident to the Regional Office or the EMRU.
o Report school operational status & student attendance to the Regional Office or EMRU.
o Refer media to the Regional Director.
o Make arrangements parentsfcarers/next of kin to be notified.
o Notify Education Queensland Inlernational if an intermational student is involved.

Keep fistening to the local radio and heed ail wamings and advice.
> Notify QBuild (07) 3224 6666 (Available 24/7)

» Return workplace to normal routing as soon as the "all clear” is given by the appropriate authority
— Qid Police/State Emergency Services/QBUild/DET Facilities Manager.

> Do not use storm or flood-damaged equipment until it has been checked by a quaiified person.

Documentation

> Complete the refevant report available from
http: feducation.gld . gov.au/health/safety/managing/accidents . html

Recovery

> Review of processes, debriefing, memorials (if necessary).

> Seek support from School Guidance Officers and Employee Advisors as appropriate:
hitp://education.ald gov. au/health/contacts/contacts-ea htmi

101253736 @ Queensland Govern:
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> Liaise with Regional Office to ensure staff entitlement is managed in accordance with relevant

Girectives
» Review and modify emergency plans and training procedures for dealing with storms/cyclones

where necessary

10253736 @ Queensland Government
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DEPARTMENT QF EDUCATION AND TRAINING EMERGENCY MANAGEMENT

Cyclone

DRAFT

clever s skilled » creative

QOctober 2010

House keeping

Information to assist in forward planning is available at www.disaster.qld.gov.au/disasters/cyclones

Immediate action

> Respond to wamings received from the radio or TV and local authorities.
» Contact Regional Office to notify of preparedness and any foreseen issues.
» Call together the sile’s emergency response team to implement emergency procedures.

Prepare for the predicted hazards (strong wind, torrential rain, hail) by:

> referring to emergency plans

> trimming any tree branches hanging over building rocfs

» clearing the property of any loose items that could become projectiles during extreme winds

» securing buildings, furniture, equipment, chemicals, fuels and other facilities

» taping windows in "X” fashion and securing other glass structures

> turning off gas and electricity supplies (where impact is imminent)

> collecting first aid kit(s) and Safe Refuge Kit (SRK).

» checking that the portable radios and torches have fresh batteries

» collecting personal valuables, papers, photos, mementos including backup disks

» checking fuel for generators (if applicable) '

> keeping a list of emergency numbers handy including Regional Office, QBuild and EMRU

> keeping a list of student and staff contact information Polics, Fire, Ambulance

[ & &
Follow instructions given by: o ;|; Eg g" »
wf n, &y,

» Qid Police Service (priority instruction during disaster) P

» State Emergency Services w"a"a"a"s EMERGENCY

» Qld Ambulance Service Zgg?%:gf

> Qid Fire & Rescue Service BB R EE o527 4060

> Qid Rural Fire Service

> Your Regional Office [ roon sToRM

> Electrical & Gas suppliers SES Btk

> Local government
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Prepare an emergency kit containing:

>
>

v

>

A portable radio, torch and spare batteries.

Stocks of fresh water and canned food.

Matches, fuel lamp, portable stove, cooking gear, utensils, can opener and waterproof bags.
A first aid kit, manual and masking tape for windows.

Ensure the safety of the rest of the group

Make sure that people are at a safe location by:

>
>
>

Sending people home if sufficient warning is given {for students there must be a carer at home)
Organising accommodation for people who cannot get home

Store all loose items inside and fill garbage/wheelie bins with water (water can be used for
flushing toilets if required).

Stay inside and shelter {weii clear of windows) in the strongest part of the building (eg the internal
hallway or bathroom).

o If the building starts to break up, protect yourself with rugs or blankets or by sheltering
under a strong table or bench. If necessary, hold on to a solid fixture such as a water
pipe.

Continue to listen to your portabie radio for updates and advice.

o Beware of the calm 'eye' of the cyclone. If the wind suddenly drops, don't assume that the
cyclone is over. Violent winds will scon resume from the opposite direction (it is best to
-wait for the official all-clear)

Q

After the cyclone

»

¥ v ¥ ¥ ¥ ¥

Don't go outside until officially advised it is safe to do so. Check for gas leaks and don't use
electrical appliances if wet.

Continue to listen to your local radio for official warnings and advice.

If you did evacuate your school, don't return until advised it is safe to do so.

When you do retum, use a recommended route and don't rush.

Beware of fallen powerlines, damaged bridges, buildings and trees, and don't enter floodwaters.
Heed all warnings and don't go sightseeing.

Don't make any unnecessary telephone calls, keeping networks clear for emergency
communications.

107252090 | @ Queenstand Government
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Follow up Actions

Assume presence of Asbestos Containing Materials in debris

> Notify relevant stakeholders
o Report damage to facilities & grounds to the Regional Office or the EMRU.

o Report school operational status and student attendance to the Regional Office or the
EMRU.

o Refer media to the Regional Director.
¢ Make arrangements parents/carers/next of kin to be notified.
o Notify Education Queenstand Internationa: if an international student is involved.

Have appropriate authorities assess the safety of the buildings once the cyblone has
passed. :
> |If structurat damage is suspected, Notify QBuild (07) 3224-6666 (Available 24/7)

» Wait until the buildings have been declared safe by the Fire Service, Facilities Manager or QBuild
before re-entering.

&

Documentation

» Complete the relevant report avaitable from

htip://education.gld.qov.au/heaith/safety/managing/accidents. htmi
Recovery

> Review of processes, debriefing. memorials (if necessary).

> Seek support from School Guidance Officers and Employee Advisors as appropriate.
http://education.qgld.gov.au/heaith/contacts/contacts-ea.html

> Liaise with Regional Office to ensure staff entitiement is managed in accordance with refevant
Directives

> Review and madify emergency plans and training procedures for dealing with storms/cyciones where
necessary

101252090 @ Queensland Government
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